GENERAL INSTRUCTIONS

1. ELIGIBILITY FOR OPTIONS 

a. All in service officers / officials of the Federal Government working in Ministries / Divisions / Attached Departments and Sub-ordinate Offices including civil employees paid from defence estimates and employees of Federal Government Autonomous Bodies / Corporations and other Federal Govt organizations in BPS 1 to 16 on or after July 1, 2007 are eligible to be benefited from this housing programme going to be launched by Pakistan Housing Authority. 

b. The employee vide (a) above, who owns a plot, house or a flat in their name or in the name of their spouse (s) / dependent children allotted by the Federal Government Employees Housing Foundation or any other Government agency at any time in Karachi, Lahore, Quetta, Peshawar and Islamabad / Rawalpindi whether retained or disposed off, shall not be eligible. 
c. The Federal Government contract employees, adhoc employees and work charge employees shall not be eligible.
d. The options for choice of cities once exercised will not be changed and will be treated as FINAL. 


2.     
 OPTION FORM TO BE USED


a. 
Following OPTION FORM shall be used:

i. Federal Government Employees vide para 1 (a) above in BPS 1 to16 shall apply on PHAF-03
3. 
AVAILABILITY OF OPTION FORM

a. 
Option forms can be obtained free of cost from Manager (ASC), Pakistan Housing Authority, Head Office, Ground Floor, Shaheed-e-Millat Secretariat Islamabad. 

b.
Option form can also be downloaded from the web site of Pakistan Housing Authority at www.pha.gov.pk
c.
Photocopies of the Forms can be used. Use A4 size paper for photocopying. While making a photocopy, DO NOT REDUCE OR ENLARGE the size of the option form.


4. 
SUBMISSION OF OPTION FORM

a. Government Servants in BPS 1 to16 shall submit their filled-in form PHAF-03 duly verified by Drawing & Disbursing Officer (DDO) of their present posting offices to Pakistan Housing Authority, Shaheed-e-Millat Secretariat Ground Floor Jinnah-Avenue, Islamabad. 

5. 
INSTRUCTIONS FOR FILLING-IN OPTION FORM 

a. Please type or print in CAPITAL letters.

b. All entries in the forms must be duly filled in English. 

c. No cutting / overwriting or ambiguous entries are acceptable.

d. Latest Photograph shall be affixed on Option form where specified.

e. Attested copy of CNIC shall be enclosed.

f. Signature on application should match with Computerized National Identity Card (CNIC)

g. Option form should be counter-signed by the authorized officer of the present office. 

h. Fee of Rs.200/- in shape of demand draft/Pay order (drawn on any bank at Islamabad) should be enclosed in favor of “Pakistan Housing Authority”. 

i. Applications are acceptable only by postal mail or by hand.

6. 
DATE OF RECEIPT OF OPTION FORM

a. The last date for receipt of Option Forms is April 30, 2008. 

b. The applicants who do not submit their options by the target date, can submit their option forms thereafter but their names will be not included in the present options list.  
